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Landlord license application
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Landlord application link

» Scroll down the Forms List page
until you reach the Landlords
section.

« Select “Apply online” next to the
Application for a Commercial
Landlord License form.
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Landlord license application requisites

ReVIGW a” Of the Informatlon on thIS = Menu Bingo Business Charities Elections Notary QSearch

pag e . Commercial Landlord License

YO u Wi | | n eed to pay O n | i n e at th e e n d Your registration must be filed and paid for online with a credit card or prepaid account.

The fellowing items must be attached to this application:

| ] ]
Of th e reg I Stratl O n x « A plan or blueprint of the facility to be rented, and its dimensions,

* A copy of the applicant’s lease or deed to the premises,

L
Y i " + Copies of all zoning, building, fire safety and other clearances or permits for the use of premises as a
n r r n I n . commercial bingo facility, and
’ b ¥
+ A detailed explanation of the facts and circumstances concerning any conviction for a felony, theft by deception,
O . gambling-related offense within more than the previous ten years. This applies to owners, officers, directors,
* Note: you must pay online at the end o
n ]
th e reg I Stratl O n p ro CeSS Tips for attachments
You can attach .jpg, .gif, .png, or .tif image files, or PDF files.
o

Make sure to have the documents you il o . i o 4 . 0 108
need before continuing your

registration.
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Landlord information

« Enter all required information
including: Registration year,
Landlord Entity Name, Landlord

Street Address, Landlord Phone #,
Landlord Emalil, Premises Address.

* Once you are ready, select
“Continue”.

Commercial Landlord License
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Trade names

* Add all trade names used by the
entity (landlord). You can delete
trade names if you make a mistake. | ISl

* Once you are ready, select
“Continue’.
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Agents & records

e |f the Landlord is not a Colorado
reS|dent, you mUSt enter a COloradO R Commercial Landlord License
registered agent.

* Proceed to the Landlord agent and
Location of records sections on this

page.
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Agents & records (continued)

* You must select who should receive
communications about the landlord’s
license.

* You must select where the landlord’s
records are held_ PP PPLPLLPLLPLLLLIOLLLLLOLLPLSOPLLSLLLLLLLLIL,

* Once you are ready, select
“Continue”.

Commercial Landlord License

If Landlord is not a Colorado resident, a Colorade registered agent is required.
YN I IIVIVIIFTIIINIIVIIIIIIIII VISV
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Owners

You can enter owner’s information on
this tab. You can update and delete
owners as needed.

Once you are ready, select “Continue”.

Commercial Landlord License

ade names. Agents & records Owners Attachments
orporatic rtnership, limited liability company, association or other busine:
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Attachments

* Attachments are required for the
items listed on the page.

* Once you are ready, select “Add a
file”.

Commercial Landlord License

Name  New Landlord

rmation Trade names Agents & re s Owners Attachments

Attachments
You must attach:

plan or blu

;-ning,
o building

This applies te

iments must be attached here in order to include them in your r

You can attach jpg, .gif, .png, or .tif imag PDF fi

s can be u d f all files must be 4 MB or less. 1 MB = 1024 KB
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Attachments: Add a File

* You will need to choose a file by
selecting “Choose File”.

* Add a Description. AddaFie

* The “Attach file” button will appear
once you have chosen a file and
added a description.

* Select “Attach File’
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Attachments (continued)

* If you need to add or remove files
you can do so.

* Once all files have been added,
select “Continue”.

Commercial Landlord License
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Sigh & submit

* Review the Filer’s information
section and fill in all required

Filer's information

* You will be given an opportunity to SRR o 20
review your submission in the next T i G e o
step.

* When you are ready, select
“Continue”.

Commercial Landlord License
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Review Registration and Continue to
Payment

* This is a review page only. If you need to
make changes select “Back” to correct
your registration.

* If your registration is correct, select “Pay
now".

* Note: Select the “Open the item in a new
window” to view a PDF copy of your
registration in a new browser window.

 Note: You must select “Pay now”
underneath the PDF viewer to pay for your
registration before it will be submitted.

You're not done yet.
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Payment

You may pay with Credit or Debit or payment

Prepaid Account after selecting “Pay
now’.

Once payment is submitted you will be
taken to a receipt page.
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Payment Recelipt

Filing submitted. You will receive notice your
filing was submitted and you may enter your
email address to have your receipt sent to

you.

Note: Your submission will be reviewed and
if accepted, you will receive a license at that

time.
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Login Instructions and
Registration Statuses
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Account Login — Access the login page

» Select the menu bars in the top left of the Colorado Secretary of State
website, and select “Log in” under the Bingo & Raffles section

Colorado
' Secretary of State
Jena Griswold

Home

Administrative rules of state agencies

Apostille & authentications

= Menu Bingo Business Charities Flections Notary QSearch

Bingo and Raffles

e-File

Renew a license | Instructions (PDF)
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First time account login

In order to login to your account for
the first time, you will need to reset Bingo-Raffle

your password.
» Select “Forgot password?”
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Request a password

* Enter your Master ID that you
received after submitting your
regiStration. Reset My Password

* Enter the Email you used in your
registration.

* Select “Reset password”. You should
receive an email with a temporary
password.
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Temporary password

* Look for an email with your Master
ID and Temporary password.

* Enter the Master ID and in Password
enter your Temporary password.

* Select “Log In”
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Summary page

» When you login you should see your summary page. You can review your registration
status, history of submissions, fines and change your password.

« See the next pages of these instructions for a list of registration statuses and notifications.
Remember: you will not receive your license until it has been approved

Actions

History
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Status: Pending

* Your registration is being reviewed.
* You will receive an email once the submission has been processed.
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Status: Pending — Fix and resubmit

* Your registration was rejected and an email was sent to you with reasons why.
* You will need to select “Fix and resubmit” to correct your registration and resubmit it.
* You will not need to pay again.
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Status: Current

* Your registration was approved and an approval email was sent.

* You can view and print your license by selecting “View & print license” either from the sidebar menu, or from the “View &
print license” link in the actions section, near the bottom.

 Your summary page should show your license start and expiration date along with other info.

Summary

NNNNN
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Bingo-Raffles Contact Information

If you have questions or need additional assistance, please contact the Bingo-
Raffles program:

Call us at 303-869-4910
or
Email us at licensing@coloradosos.gov
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